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The course is designed to help students improve their English skills in the key
areas of business communication: taking part in meetings, telephoning,
negotiating, presenting and socializing.
Students will develop better understanding of English for business communication
so that they can achieve their goals in different business contexts.
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Help students understand business contexts and professional procedures. , 4 ,ﬁzjg%
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Help students use English to achieve their goals in different business contexts. , 3
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, Develop students thinking, integrating, and cooperation ability in order to
complete their business projects. , 9 ¥ & ElHr
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1.Building a relationship
2.Using the telephone
3.Presentations
4.Meetings
5.Negotiation

week content

1  Introduction & Team work

2  Experience & Discussing past performances

3  Discussing past projects & talking about weekend

4 Making Arrangements & Confirming arrangements

5 Objectives & Forecasting

6  Discussing aims & Booking a flight

7 Success & Talking about education & career

8  Giving an update & Discussing interesting experiences
9  Midterm exam

10 Media & Understanding business news

11 Talking about the economy & discussing what’s on TV
12 Strategy & Discussing a business concept

13 Discussing strategies & Financial performance

14  Discussing ideas & Making decisions

15 Dealing with problems & Solutions

16 Agendas & Attending meetings

17 Passing on information & welcoming visitors

18 Final exam
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