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E%Em%j This course is for students who study English in a commercial context. The
teaching material covers a wild range of business situations with regard to develop
students' business skills.
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th SRR A4 Week 1--Introdoction / Class activity

Week 2--Unit 1 Face to Face

Week 3--Unit 2 Letters, faxes & memos
Week 4--Double Tens Day

Week 5--Unit 1-2 quiz

Week 6--Unit 3 On the phone

Week 7--Unit 4 Summaries, Notes, Reports
Week 8--Unit3-4 quiz

Week 9--Mid-term exam

Week 10--video and class activity
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Week 11--Unit 5 Working together
Week 12--Unit 6 International Trade
Week 13--Unit 5-6 quiz

Week 14--Unit 7 Money Matter

Week 15--Unit 8 Dealing with problems
Week 16--holidays

Week 17--Unit 7-8 quiz

Week 18--Final exam
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1. Restaurants
2. Shopping
3. Travel

4. Hotels

5. Transportation
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6. Computers
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