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1. Choosing Topics and Making an Outline
(1) Learning Your Audience

(2) Making an Outline

(3) Choosing the Format

(4) Practicing the Presentation

2. Introducing an Item and Small Talks
(1) Self-Introduction and Small Talks
(2) Powerfully Addressing Your Points
(3) Making a List of Your Points

(4) Linking Your Points

3. Researching, Analyzing, and Managing Information for Presentations
(1) Introducing the Subject

(2) Using Charts, Graphs, and Pictures

(3) Analyzing Facts and Data

(4) Using Examples

(5) Enhancing Your Points

(6) Giving Predictions




4. Making an Conclusion and Summary
(1) Giving a Concluding Summary

(2) Proposing a New Question

(3) Making Recommendations

5. Offering Suggestions, Responding to Questions, and Further Discussions
(1) Inviting Further Questions

(2) Responses

(3) Further Contacts and Discussion

SEEER WK1 Orientation / How to deliver effective presentations
WK2 Unit 1 Posture & Eye Contact
WK3 Unit 1  Posture & Eye Contact: Practice / Guided Question 1-2
WK4 Unit 2 Gesture
WKS5 Unit 2 Gesture: Practice / Guided Question 3-4
WK®6 Unit 3 Voice Inflection
WKY7 Unit 3 Voice Inflection: Practice / Guided Question 5
WKS8 Unit 4 Effective Visual
WKQ9 Oral Exam
WKZ10 Unit 5 Explaining Visual
WKZ11 Unit 5 Explaining Visual: Practice / Guided Question 6
WK12 Unit 6 Introduction
WK13 Unit 6 Introduction: Practice / Guided Question 7
WK14 Unit 7 Body
WKZ15 Unit 7 Body: Practice / Guided Question 8
WKZ16 Unit 8 Conclusion
WKZ17 Presentations
WK(18 Presentations
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