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Eﬁiﬁ%iﬂi Being the most-up-to-date technology in an ever-changing discipline, this course
emphasizes an in-depth understanding of why computers are essential in business
and society. Students will have a solid understanding of computers and how to use
computers. Specifically, students will be taught to understand the fundamentals of
and terms associated with computers and mobile devices, the Internet, and digital
security.
Upon completion of the course, the students shall be capable of achieving the
following objectives:
1. To be able to understand the fundamentals of computers and mobile devices.
2. To be able to understand the terms associated with computers and mobile
devices.
3. To be able to understand how to use computers and how to access information
on the Web.
4. To be able to effectively identify the computer-related problems or issues and
look for appropriate solutions.
5. to teach students programming concepts and how to do logical analysis.
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LEE T IREIS 48 ~ YaRAYELAEETE | Be able to understand the fundamentals
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The course will cover the following important topics:
1. Input and Output

2. Digital Storage

3. Operating Systems

4. Communications and Networks

5. Information and Data Management

6. Information Systems and Program Development
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Week 1-2  Creating a Worksheet and Charting Data
Week 3-4  Construct Formulas for Mathematical Opertaions
Week 5-6  Using Functions and Creating Tables
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Week 7 Managing Large Workbooks

Week 8-9  Midterm Exam

Week 10-11 Analyzing Data with Pie Charts and Line Charts
Week 12-13 Analyzing Data with What-1f Analysis Tools
Week 14-16 Integrating Word, Excel, and PowerPoint

Week 17-18 Final Exam
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