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. Company profile

. Product introduction

. Meeting notice & minutes

. Incoterms and trade processes
. arranging meetings

. social situations

. autobiography

. resume and application letter
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. introduction

. making payment

. complaints

. checking progress

. interoffice memos

. discussing proposals

. reports

. review

. midterm test

. resume, autobiograhpy and cover letter
. resume, autobiograhpy and cover letter
. int'l trading

. counter offer
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. counter offer

. shipping
16. final exam
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30% midterm
30% final exam
40% group assignmnet




