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ISBN: 978-1-107-63872-3 (Teacher’s Manual)
WK 1: Unit 1 Welcome to our company
WK 2: Unit 2 Business communication
WK 3: Unit 3 Products and services
WK 4: Review: Unit 1 ~ 3 + oral/written tests
WK 5: Unit 4 Targeting the customers
WK 6-7: Unit 5 Achievements
WK 8: Review: Unit1~5
WK 9: Midterm exam.: Unit 1 ~ 5
WK 10-11:  Unit 6 How would you like to pay?
WK 12: Unit 7 Future trends
WK 13: Review: Unit 6 ~ 7 + written tests
WK 14: Unit 8 When things go wrong
WK 15-16: Unit 9 Socializing
WK 17: Unit 10 Next on the agenda
WK 18: Final exam.: Unit 6 ~ 10
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Regular Performance: 40%

Midterm exam.: 30%

Final exam.:30%

Take written/oral tests during the class.

Have a group discussion + The Oral Presentation for each group(you pick what
you like best for your workplace or your career)




