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Y N Wl HE] R ({5 FEE4£E: Business to Business: A Basic Business

English Course)

Week 1

2H22H~2H 28 H) The Handout:
The Structure of the English Business Letter
Week 2

(3H1H~3 H6H) TheHandout:

The Structure of the English Business Letter
Unit 2-- The Secretary (Self- study)

Week 3

(3 H 7 H~3 H 13 H) Unit 2-- The Secretary (Self-study)
Unit 3—The Telephone

Week 4

(3 A 14 H~3 H 20 H) Unit 3—The Telephone
Week 5

(3 H 21 H~3 H 27 H)(Unit 3—The Telephone
Week 6

(3 H28 H~4 H 3 H) Unit 4—Advertising
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Week 7

(4 H4H~4 H 10 H) Taking an English Test
Unit 4—Advertising

Week 8

(4 B 11 H~4 H 17 H)Unit 4—Advertising
Hand in the Assignment |

Week 9

(4 A 18 H~4 A 24 H)Midterm Exam

Week 10

(4 H25H~5H 1H) Unit 6—The Trade Show (Self- study)
Business Letters |

Week 11

(5H 2H~5H8H) Unit6—The Trade Show (Self- study)
Business Letters 11

Week 12

(5 H9H~5H 15 H) Unit 7—Shipping
Business Letters 111

Week 13

(5 5 16 H~5 A 22 H)Unit 7—Shipping
Business Letters IV

Week 14

(5 H 23 H~5 H 29 H)Unit 7—Shipping
Business Letters V

Week 15

(5 H30H~6 A5 H) Taking an English Test
Unit 10—A Business Trip to a Foreign Country
Week 16

(6 H6 H~6 H 12 H) Hand in the Assignment |1
Unit 10—A Business Trip to a Foreign Country
Week 17

(6 H 13 H~6 H 19 H)Unit 10—A Business Trip to a Foreign Country Review
Week 18

(6 H 20 H~6 H 26 H)Final Exam
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Unit 10—A Business Trip to a Foreign Country

Week 17

(6 H 13 H~6 H 19 H)Unit 10—A Business Trip to a Foreign Country Review
Week 18

(6 H20 H~6 H 26 H)Final Exam
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