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AR The course is an introduction to business Chinese. The course is topic-based.
It aims to enhance students’ ability to communicate with others in business
occasions. Authentic materials will be provided. Besides, Chinese resume, job
interview and business vocabulary will be the main point.
e HAE 1The purpose of the course is to enhance students' listening and speaking ability
related to business topics.
2 Students can apply what they learned in business occasions.
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ey N | 1 Job psychological tests

2 Cover letter+Chinese resume
3 Autobiography+Job interview
4 Office telephone conversation
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5 Visit your customers

6 Introduce products

7 Visit the factory

8 Promote your products
9 To inquire the prices
10 To negotiate the prices
11 To deliver goods

12 To place an order

13 Payment

14 To return goods

15 To issue an invoice
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FERE Students have learned basic level Chinese.
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EEEHE 1. Students must preview the lessons before they go to class.
2. Students must participate in the class activities actively.
3. Students must hand in assignments on time and finish all quizzes. 4. Please
respect copy right.
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