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PSR4 1.Excel 2007 Various Operating Techniques

2.Printing Techniques

3.Setting Page Layout

4.Worksheets and File protection

5.Sorting

6.Introduction to Function: Statistics ~ Date and Time -~ Finance - Data Base...etc
7.Statistical Graphs




8.Data Analysis Filtering ~ Pivot Table

9.Application Examples: On-the-job Training Schedule ~ Computing Employee’ s
Score on Promotion ~ Makeup Product Order on sale ~ Printing product catalog ~
yearly budget statements ~ product sale analysis ~ computing sales bonus
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