	南台科技大學99學年度第1學期課程資訊

	課程名稱
	職場英文(一)

	課程編碼
	C0N23604

	系所代碼
	0C

	開課班級
	夜二技英語三乙 

	開課教師
	高錦進 

	學分
	2.0

	時數
	2

	上課節次地點
	六11 12 教室T0104

	必選修
	選修

	課程概述
	 The course aims to help college students with little or no experience of

 business prepare for the world of the work 



	課程目標
	The course focuses on developing students’ listening and speaking skills through 

carefully graded activities.  Students will also be taught key conversation 

strategies to manage conversations in business settings.



	課程大綱
	Week    Topic

1 Introduction

2 Unit 1

3 Unit 2

4 Unit 3

5 Unit 4

6 Unit 5

7 Unit 6

8 Presentation

9 Mid-term exam

10 Unit 7

11 Unit 8

12 Unit 9

13 Unit 10

14 Unit 11

15 Unit 12

16 Review

17 Presentation

18 Final exam



	英文大綱
	Week    Topic

1 Introduction

2 Unit 1

3 Unit 2

4 Unit 3

5 Unit 4

6 Unit 5

7 Unit 6

8 Presentation

9 Mid-term exam

10 Unit 7

11 Unit 8

12 Unit 9

13 Unit 10

14 Unit 11

15 Unit 12

16 Review

17 Presentation

18 Final exam



	教學方式
	課堂教授,分組討論,口頭報告,實務操作,

	評量方法
	自行設計測驗,作業／習題練習,實作評量,口頭報告,課堂討論,課程參與度(出席率),

	指定用書
	English for Business Life (Intermediate)

	參考書籍
	None

	先修科目
	

	教學資源
	www.mcelt.com

	注意事項
	Textbook is required for the class.

Active participation is expected.

	全程外語授課
	0

	授課語言1
	華語

	授課語言2
	英語

	輔導考照1
	Bulats

	輔導考照2
	TOEIC
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